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SMARTBOOQING

1  Steps for locating, adjusting and adding new processing settings to an administration

v Select the administration from top left of the screen
v Click on TAB ‘Processing settings’ to see all processing settings of the selected administration

Administration dashboard

|| O =%
@ Files received this month D Documents with export efrors currently D\ Doc

Administration settings ~ ) .
9 Document count last 6 months w Open aclions

Contact list No data faund Mo data found

Document count
Processing settings

Mo data found

VAT coding
Article coding

Summary coding

Specific coding

Investment coding
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2 Processing rules

3  Fixed coding

3.1 Whentouse?
= Relation is always booked on the specified account code irrespective of the VAT/items on the invoices.
= |nvoice may have 2 or more VAT on it but still needs same account code for each VAT category.

3.2  How it works?
= Total amount (incl. VAT) is booked as 1 line along with VAT that’s present on the invoice / as per VAT setting
= [finvoice has more than 1 VAT %; then each VAT line is booked separately but on the same account code. See
invoice example below

Sub-totaalprijs (excl. BTW) €73,50
BTW 0% van € 21,50 €0,00
BTW 21% van € 52,00 € 10,92
Totaalprijs (incl. BTW) € 84,42

= VAT % of invoice will be used
= Lines with different VAT % will not be booked on one line but separate lines with appropriate VAT% and one
fixed account code

3.3 Settings
= Select the administration, go to ‘contact list’
= Select/ search the contact
= Double click to go into the edit mode.
=  Select the desired rule from the drop down in column ‘coding rule’ and provide ‘specification’.

Relatielijst

Standaard view

Slandaard view - | = T
Relatie naam (code) Type = Land % KvK nummer = ICoderingsregeII: |S|Jecwﬂcaties |= Vragen %
Relatieljst Aa Leverancier Nederdand~ Q Vaste codering selectMessage Eerste keer
Abvakab: 110 Klant Nederland % | Q |- Kosten uitgifte aandelen Eerste keer
nstellingen
Achmea vitale (100050) Klant Nederland selectMessage Eerste keer

Specifieke codering

" kuyk brand lant lederlan *® Eerste keer
Leverancier Nederland « a ings codering Eerste keer
Artikelcodering
R I Samenvattings Ferete be
Aegon b, (100124 Leverancier Nederlan x codering erste keer
Aegon n Klant lederlan b4 Eerste keer




3.4  Some examples of fixed coding invoices

SMARTBOOQING

Debiteur nr: 8517 FACTUUR
Btw. Hr. .. .. ¢ Factour ar. . : 13787576
Tel .. .....: 0573-256525 Factwur dat.: 04-04-2013
Hetaalwl jze: Automatisch incasso Route ar....:
L “—Fady & Route naam. -
Fagina mr..: 1 ContactFers. :
Bruto U o
AN\ EEMHEID ARTHR OMSCHRIJVING VERPAKKING PRIJS PRIJS BEDRAG B
Retouren wvan 03-04-2013 fact. nr. 13764700
=1 = doos 40221 (D) Bean Curd Groot Mee Chum 4 x 5 lbs 45, 57 45,57 =45, 57 L
—
staffel- Bet. korting o=
Subtotaal = -45, 57
Laag B. T. W & QO% wvan —45,57 = -2, 73
Hoog B. T.W. 21, 00% wan 0,00 = Q: 00
Totaal Emballage = C. 00
Totaal = —48. 30

Processing setting

Accounting entry as processed by Smartbooging

= Fixed coding
=  Account code: 7200

7200: € -45.57 (cost)
1560: € -2.73 (VAT paid)
Payable/creditors: -48.30 (payable to supplier)




SMARTBOOQING

Valuta : EUR
5

s R SR i

Contractnummer: 60085647 / CORRECTIE BONUS
135,12

Periode 01.02.2013 TM 10.04.2013

Totaal zonder BTW: 135,12
BTW: 6,00 % van 135,12 8,11
Totaal BTW: 8,11
Totaal: te ontvangen 143,23

Processing setting Accounting entry as processed by Smartbooging
= Fixed coding = 4400: € 135,12 (cost)
=  Account code: 4400 = 1560: € 8,11 (VAT paid)
= Payable/creditors: 143,23 (payable to supplier)




BOOQING

Factuur Mobiel

Klantnummer
U rekeningnummer
Vragen over uw factuur

Totaal (incl. btw)

r CImsire:

kpn com/zakelijke

Factuurdatum 8 april 2013
Factuwmummer 182
L Factuurkenmeark 140518617 .52

Rekeningnummer KPN 20225

€1

ergeschreven naar

5,13

15,13

Abonnement
1 x Mobile Pay 12,50

12,50
Totaal excl. bitw 12,50

Processing setting

Accounting entry as processed by Smartbooging

= Fixed coding
= Account code: 4850

= 4850: € 12,50 (cost)
= 1560: € 2,63 (VAT paid)
= Payable/creditors: 15,13 (payable to supplier)




SMARTBOOQING

Taoraal Accijns 18,29

207,11

Totaal Afvalbeheersbijdrage 0,01 | BTW: 6,00 %% wan 98,26 5,96

BTW; 21,00 %% Wan 107,85 22,65
Totaal BTW: 28,61
Totaal Goederan incl, BTW: 235,72
Tolaal Verwerkingstoeslag 1,12 | Totaa! Emballage: 20,00-
Totaal: te betalen 215,72

Deze factuuwr zal op of omstresks 01/05/2013 van uw rekening
worden afgeschreven.

Processing setting

Accounting entry as processed by Smartbooging

Fixed coding
Account code: 7500
Discrepancy: 7000

= 7500: €107,85 (cost), 21%

= 7500: € 99,26 (cost), 6%/9%

= 7000: €-20,00, (Discrepancy)

= 1560:€5,96 (VAT paid)

= 1560: € 22,65 (VAT paid)

=  Payable/creditors: € 215,72 (payable to supplier)

10
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4 VAT coding
4.1 VAT coding

. Invoice is booked on account codes based on the VAT specified on invoice. E.g. total of all items of 6%/9%
VAT is booked on 1 code and items of 21% VAT are booked on 1 code.
. Invoice must specify aggregate amount for different VAT% clearly in readable manner

4.2  How it works?

. If invoice has 3 different VAT % then 3 lines are created and given account codes that are defined in the
relation setting.

= VAT code will be taken as per BTW Scheme defined in sub menu ‘BTW Coding’

4.3  Settings
= Select the administration, go to ‘contact list’
= Select/ search the contact
= Double click to go into the edit mode.

= Select the ‘vat coding’ from the drop down in column ‘coding rule’ and provide ‘specification’ for each VAT %
separately.

Relatielijst

Standaard view

Standaard view - @ = T

Relatie naam (code) = Type = Land % KvK nummer % |Coderingsregel |+ Spedificaties & Vragen =
Relatielljst 0% 4045 - Arbodienst

Aan (3565645) Leverancier Nederand~ Q 6% 4010 - Ziekengeld Eerste keer

instellingen ? 21% 4070 - Eigen verbrui...
Klant Nederland 3¢ Vaste codering 0010 - Kosten uitgifte aandelen
Document Hub
lant lederlan: v
vk bran lant lederlan x erste keer

11



4.4 Advanced VAT setting for account code and contact

Basic vat mapping

=  You can see the list of mapped vat codes for sales and purchase.

SMARTBOOQING

= Many accounting system has maintained category of vat like ‘purchase vat’ / ‘sales vat’ / ‘EU ‘/ ‘Non EU’. In SBQ

also the vat codes get mapped to proper category automatically, and you can edit it later. Based on this mapping

invoice will get applied for accurate vat code.

To check basic VAT mapping of administration:

Steps:

On the administration page click on ‘Processing settings ‘>> click on ‘VAT coding’ > ‘Basic VAT mapping’. See the screen

below for reference.

MTS Martin de jong

MM - Basic VAT mapping
VAT
Dashboard
Sale 09
Administration settings ™ sale 6%
Sale 9%
Contact list - S
Sale 21%

Purchase 0%
Processing settings

Purchase 6%
VAT coding Purchase 9%

Purchase 21%
Article coding

Sale EU
Summary coding purchase EU

Sale non EU

Specific coding

Purchase non EU

VAT code

VN - [0.00] - [BTW 0%]
VL - [6.00] - [BTW 6%]
No VAT

WH - [21.00] - [BTW 21%]
IN - [0.00] - [BTW 0%6]
IL - [6.00] - [BTW 6%]

IL - [9.00] - [BTW 6%]

IH - [21.00] - [BTW 21%]
EU-V - [0.00] - [Fu-V]
EU - [0.00] - [ETW Eu]
N-EUV - [0.00] - [N-Euv]

N-EU - [0.00] - [BTW N-Eu]

Apply VAT%
0.00

6.00

21.00

0.00

9.00
21.00
0.00
0.00
0.00

0.00

If you want to set specific vat code as irrespective to above generic setting, you can set for two different criteria:

1. VAT mapping for account code
2. VAT mapping for contact

Log
Log

Log

Log
Log
Log

Leg

Log
Log

Log

12
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VAT mapping for account code

Vat code get applied for bookings falling under specified account code.

Steps to add setting:

Processing setting > click on VAT coding > VAT mapping for account code > Click on (+New) > Select Account > Set VAT
from list > Click on (Create). See the screen below for reference.

ﬁ!\l mapping for account (_'er;]

T | i

Account code ¥

--Select--

--Select--

VAT mapping for contact

Vat code get applied for bookings falling under specified relation.

Steps to add setting:

Processing setting > click on VAT coding > VAT mapping for contact > Click on (+New) > Select relation > set VAT from list
> Click on (Create). See the screen below for reference.

E.-‘\I mapping for contact ]

v =

Contact name (code) & VAT code 3

--Select--

--Select--

Note — If one invoice falling under both criteria above then Account code setting will be leading.

On whole booking lines it will apply relation vat code, but for lines having set account code get booked on vat set for
account code

13
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4.5 Some examples of VAT coding invoices

Artikelnr VP Inh. EH Omschrijving mantal Prijs Bedrag Btw cd
282.74566 SI 1200 GR HAZELNOOT BONBONS /uaNos 2z 21,30 LG 04
343.00800 BK 500 GR AARDBEI HOLLAND /HANOS L 4,95 4,95 LG 04
345.48393 ST m:: ITALIE /HANOS 6 .40 2,40 LG 04
180,02107 1 ST TARBOT 4 (1-2 KG) /HANOS 3,118 16,50 51,45 IG 04
?.]\.39014 KG ZALMFILET NOORS M/V /HANOS 1,586 12,35 19,59 LG 04
TRIM C VAN 4/5
381.67707 K@ TONIJNPILET /HANOS 1,728 18,10 31,28 LG 04
383,22208 1 ST KREEFT 500/600 CANADA /HANOS 2,862 26,50 75,84 LG 04
384.06001 1 ST COQUILLES VLEES POT /HANOS 1 22,95 22,95 LG 04
UNSOAKED V&S
384.24205 MD 25 ST OESTERS PLAT 3/0 JHANOS 1 29,25 29,25 LG 04
402.11823 FL 1 L  SLAGROOM M.SUIKER35% /HOLLAN 6 3,65 21,90 LG 04
600.65329 DS 20 PK HANDDOEK HANOS NAT. /SELECT 1 34,50 34,50 HG 02
e . . _C-VOUW 1-LGS 1BOVEL
602.07078 KF 100 ST ~KOFFIEBEKER 180CC WT. © - /NIVERK—- 2 2,40 . 4,80 HG 02
EARTON
Totaal aantal colli 29,270
Totaal excl btw 320,21
6,0 ¥ BTW OVER 16,85
21,0 % BTW OVER 8,25
N Totaalbedrag btw 25,10
Processing setting Accounting entry as processed by Smartbooging
= VAT coding = 7000: € 39,30 (cost of 21% VAT items)
= 21%=7000 = 7100: € 280,91 (cost of 6% /9%VAT items)
= 6% /9%=7100 = 1560: € 8,25 (21% VAT paid)
= 0%=7200 = 1560: € 16,85 (6% VAT paid)
= Payable/creditors: € 345,31 (payable to supplier)




SMARTBOOQING
Subtotaal = =6 15
Laag B. T W 7 -2, 85
Hoog B. T W( &1, 00% van -18, &2 -3 91
Totaal Emballage 0,00
Totaal = =72, 91

Processing setting

Accounting entry as processed by Smartbooging

= VAT coding
= 21%=6000
" 6%/9% = 6100

=  6000: €-18,62 (cost of 21% VAT items)
=  6100: €-47,53 (cost of 6%/9% VAT items)
= 1560: €-3,91 (21% VAT paid)

= 0%=6200 = 1560: €-2,85 (6% VAT paid)
= Payable/creditors: € -72,91 (payable to supplier)
Swuibitodiaal e e R
Bbw 1 (21 005k
Borw 2 G521
Tz Bl e EUR 111554

Processing setting

Accounting entry as processed by Smartbooging

= VAT coding

= 21%=5000

= 6%/9% = 5100
= 0%=5200

= 5100: € 1053,43 (cost of 6% VAT items)
= 1560: € 63,21 (6%/9% VAT paid)
=  Payable/creditors: € 1116,64 (payable to supplier)

15
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5 Article Coding
5.1 When to use?
= Invoice needs to be processed as per items purchased i.e. invoice amount needs to be split on multiple lines
as per the articles mentioned on it.
=  Each article/item purchased must be read and given account codes accordingly

5.2  How it works?
. System relates the article on invoice to the product groups and assigns account code as per the mapping
explained above. Each line on the invoice is read by SBQ.
. What you see in your accounting system: Articles that are coded on similar account codes are grouped
together while sending these invoices to Accounting system.
. What you see in your accounting system: Articles that are not grouped as above will see the actual article
line description appearing on the invoice in the Accounting system

5.3  Settings

= Select the administration, go to ‘contact list’
= Select/ search the contact
= Double click to go into the edit mode.

Relatielijst

Standaard view

Standaard view - | = T
Relatie naam (code) % Type * Land #  KvKnummer % $ Spedificaties Vragen %
Relatielljst Leverancier Nederland «* Q Eerste keer
lant d »® Vaste codering 0010 - Kosten uitgifte aandelen
gsinstellingen
lant v
Document Hub lant d % Eerste keer
everancier Mederland «* Samenvattings Q Eerste keer

codering

. Go to the Article coding settings

. Select appropriate account code against the article groups

] You can also do the setting for Review notification.

= Give Cost code, if required.

] Settings made as in How, when and by whom the mapping Mappings was changed is also displayed here in
the Logs.

16
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EST CASE SBQ1/ Verwerkingsinstellingen | Artikel codering

Verwerkingsinstellingen
Artikel codering selectMessage

.
Artikel groep %
Tabzkswaren, tobacco matches

Artikel subgroep % Grootboekrekening & Kostenplaats # Vragen Log

Cigaretten

Nooit Log

mascotte) Nooit Log

Nooit Log

Bekijk 1 tot 3 van 3 n a5

5.4 Things to keep in mind

. If same product can have different codes on many occasions; then such products must be marked ON Review
notification and given the desired account code when it comes on review page.

. Article coding can’t be applied for every invoice where it needs to be split on lines. It shall be applied only
when real world items/services are bought. Name of item must be a generic name which can be identified
to a particular product easily.

. An item is once recorded in a product group of Smartbooging and it will get the account code as per the
mapping to any other administration — that’s why article coding is a very special processing rule.

5.5  When this rule won’t work?

. If invoice needs to be split on lines as per article number — then it’s not article coding but it’s a specific
setting.
/gEﬂE una Cadeaukaart =&, 21 =6,21
98053 Prdvisie cadeavkasartaen -6,30 -6,30
\ 2804 Prpvieie Tadeaukst COF 2,85 7.85

3901 Pantoor & Thuis 3,172,479 2.621.8%9

. Items mentioned on the invoice are not routine/general items OR they can’t be identified to a product easily

17



5.6

Some examples of article coding invoices

SMARTBOOQING

16130

| 872;

1 Y
r 24
Ly 724
24
oh

f

Lereche

C(JDY

elektro Aautormaterialen :nr [ '.'::::;E;'w'
. PARTS Gieo: 12681
B D betading wermrmskden
Dartusn: Debunr.: Fiaiunanne =
19-08-2010 172 1 3068
Aantal Adtikel Artikelomschripving Prijs Kortimg MNottao
FE-r8-200 0 GIWLS
SO0 OS6-42 100 OSRAM HTY LONGLIFE HAL. LAMP 12V55W 5 177,500
20000 OSTS00 OSEAM LAMP 12V/21'W 300 L0 B850 13.200
20,M)  OSTS52R SRAM LAMP 12%/21-5W200 el 11,12 16 68

Cody Pares
L= T5-IT
3545 BA Lkrecht
Tebefoor: GA0-26 1441 1
Faox: 030-252B837

Cubsmibarg: Cody Pums
X

Seasweey
A AT T

Tikafonomn: G55 | T4e
P D345 5333840

18
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Sligen by, posthus 47, 5460 AR Veghel
KwK Eindhoreen 17169910
ETW-nr ML 0058491 60802
RABD 34.93.20.772
IBAM MLISHABOO34S 3207 72
SWIFT/BIC-code RABONLIU
FRARETUUR
Laturkabie
7914816 EWES IRIRE HIM
facanrdutum Tcharnummer |
17-11 8220916
- e :
Daweld gebevert  wiskking [inhoad | amsctepeng w| EM mmn
I.E'ﬂé? 12 PE 125 GR MESCAFE CAPPUCCIND SRCHETS L 24,95 4,
1241 12 P 125 MESCAFE CAPPUCCIND SACHETS |L 24, 95 24,
12419 12 M 125 HESCAFE CAPPUCCIND SACHETS |L 24, 95 24,
971 | 2 B5 800 BT MATREMA CLASSIC IDETJES MAVULVERPRKKING |L 6y [ 9
432 | § 04 FL 33 Af DRINK HIGH EMERGY, FLES L 10,95 4,
673531 | 18 3 RLEX MEIJER SULKERSTICKS B0 L § 6,10 Byl
£735 ' 1 35 1,5 §G ALEX MEIJER CREAMERSTICKS cook2, S6RIL  # 8,20 8,
iJEEﬁb 24 FL 1 AR DRINK ISOTOME, HERSLULITBARE PETI L 11, 11,
Mlﬁ -4 2 P 1,25 LT DOUME EGBERTS CAFITESSE MEDIUM RORST L 51,85 102,
30 24 FL 12 ARt DRINK MULTI-MIME, HERSLUITBARR FLESJE |L 11, 11,
165075 B0 §T 37 GR BALISTO MUESLI L 7,90 7
4560 3k 5T 57 SHICKERS L 14, 14,
143 ] E P 8 PROPIA TOILETPAPIER 2ULGS EOOVEL MATUREL M L % 9%
1 2 L 3 EXTRAM REFRESH CITRUS, PET-FLES SPORTDOP |L 14, 14,
BAT443 i 2 ¥ 30D AL AMBI PUR AIR FRESH WATER & WINT H 2,70 2
41443 | 2 300 AMEI PUR ALR FRESH WATER & NINT H 2y 2,
94863 1 1 120 PICKMNICK THEEZAKJES GROEM+CRAME. 80X%1,36 L Ty N
£3359 ] 1 160 PICEMICKE THEEZAKJES KERSEN BOXEG |L Sy 5
131699 1 24 20 CL COCA-COLA LIGHT FLESJE L B, 8,
1 Emballage 0 5, 5,
152603 1 24 ES 20 (1 COCA-COLA REGULAR FLESJE L B, 8,
1 Emballage 0 5, 5,
203548 i 1 125 BT CALGOMIT TA®S CLASSIC H 13, 13,
736151 1 & FS 1,5 LT COCA-COLA LIGHT, PET-FLES L 8, 8,
1 Emballage ] 1,50 1,
OVERZICHT| BOMUSIEGELS:
. Zegels Totaalbedrag .oeeeveees @ 3| bonaszégel(s) |
TOTAAL heeft u recht op covues ' 3| boruszegelis)




Lidl
yne 1 diaorn
Kanaal Noord Z1-2Za-23
TA11 P¥E aps=ldoorm

Basmati riist
Fizza salami

H. Malk haiftwvol

12 ® 0.47
Kristalsui=zer
Eristalswuikar
Kristalsuiker

K zlsuiker
Lam==teaks=s
Douchekop 35523
Schhmitzels
Schhitzels

Hinute steaks gemar.
Tafelmargarine
Tafelmargarineg
Macaromi =000
Macaromi S0g
Spachetti

Spaghett i

Vverpakte Spruitem
Verpakte Spruitem
Moorss rFalmfilets
Hoorse ralmfilets
Moorse zalrfilets
Moorse zalmfilets
Handsinaasappe s
WNir "3 & kg

(A RPN :'.'1":5;

Chicken winos
Chickern Wings
Mandarfiinen Tkg
Rookuorst
FRookWorst

Bit- en borens 25355
Hicola 5 kg
Fatates frites
Grigk=se kaas

Kaas gerookt

Kaas gerbokt

Godda jong gesneden
Mos=terd gesarte=rd
Gowda extra ocind
Bosrenmetworst ges.
Italizanse salamt
Italisan=sas salami
Gelderse worst
schterhan
Cash=wnoten
Eoffisbonen
Suikerpinda’'s

EUR

A —
i =i 0
Ay LR T

Bt R RN 00O Wk DED OO0

R BRI RR YRR PR

=i g

095

L=
[Fal
L

=2.89

o

—
fo OO
L oW

-
i

Fad B
LhLap
w0 i

Soe
) = £a L
g gy

SN
CRRDLE

o
LA
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E kpn
[hatiarn Betalngik endricr Bl muresiraee
A BT T Faac blieviitamr
Facturaring Vasts Telefonle
POSTBUS 30%) 15-07-2008 102,088,482 002874 B van 6
3800 DB AMERSFOORT .
Batralt klant :
0T g e
Factuur telefonie
i hging Bandde g e wihtpdaal fexcl BTV s BTV
[ 4 L4
Bastraft:
Telelontepakket: 26491400
Produkt of dienst: 150N 2
Viastiging: BRUNA KANTOORBOEKHANDEL
DE EGLANTIER 421-424
7329 DL APELDOCRN
Periodieke kosten
Periode AUG. 2009 / SEPT. 2009
honnement ISOI 45,96 . 19,00
Totaal periodieke kosten 45,96
Totaal Telefontepakhet : 26491400 5%
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6  Specific Coding
6.1 When to use?
= Invoice is booked as per specific instructions needed for that particular document.
= Invoice needs to be processed as per words/keywords appearing in rows of the table that mentions details of
items

6.2 How it works?
= Create new profile and apply it to a particular relation
= Invoice will be booked on multiple lines as per the setting mentioned in created profile
*  Words/keywords and VAT % mentioned on the profile are matched on the invoice area where details of
items are mentioned.
= [f mentioned keywords are not matched OR do not exist, then such lines are marked for the review comment.

6.3  Settings

B A eI i I R it

--Select--

Dashboard Specific coding
Administration settings = T m
Contact list Profile name % Contact count % Log

CRV Holding BV 1 Log
Processing settings i .

Smartbooging Log

VAT coding

Article coding

Surmary coding

Specific coding

= Asshown above, you can go to the Specific Coding section from left hand side options panel using ‘Processing
Settings’. (Login>>Select Admin>>Processing Settings>>Specific Coding).

= Choose the option if you want to do this setting based on Keywords From-To, by giving a range) or for any
particular keyword (and follow below steps)

=  Enter the profile name

= Enter the keyword on invoice

= Select the VAT%

= Ignore button turn ON/OFF (If this button is turned ON then the line for this keyword will be ignored, i.e it
will not be processed and the same line will not be visible anywhere).

= Select the Account code where you want to book this keyword on

=  Select the cost code, if any (Cost code is not mandatory)

= Select criteria (book +ve, book —ve or book as it is)

= Review Notification ON/OFF
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Specific coding
Dashboard Smartbooqing 123

Administration settings * Basic  (Criteri)  Contact list

Contact list
Keywords

Processing settings

Keyword on document * VAT on document = Ignore Account code ¥ Costcode ¥ Criteria Review Comment
VAT coding Pershuls 21% 4310 - Reparatie onderhoud inventaris --Select-- Bock asitis x
Article coding Slang 54 21% No 4325 Klein materiaal Book as it is No
Persing 21% No 4325 Klein materiaal Book as it is No
Summary coding
Pilaar 21% No 5401 Inkopen ruwvoer en strocisel Book as it is No
Specific coding _ ) _ )
- Gaffel Voor buis 1 21% No 5401 Inkopen ruwvoer en strooisel Book as it is No
Investment coding Kruisstuk Any VAT No 5401 Inkopen ruwvoer en strooisel Book as it is No

=  Give a range for creating a profile From- To keywords-

From-To keywords

From keyword on document % Keyword on document % Ignore  Account code % Costcode #  Criteria % Review Comment

Pershurs No 4310 Reparatie onderhoud inventaris Boek debet Mo

= Create a profile if there is an another keyword

Others
Keyword on document % VAT on document % Ignore Account code # Cost code % Criteria = Review Comment
Other A No 2900 Vraag Book as it is No

6.4  Things to keep in mind

= Keywords can be classified as per VAT also. Article 9905 with VAT 6% /9%and article 9905 with VAT 21%,
both can be added to the profile

= |f VAT is also added in the profile — system will look for the keyword appearing along with the mentioned
VAT (e.g. keyword ‘Pilaar’ and VAT is 21% - system will look for Pilaar with 21% and give the code)

= |f VAT chosen as any vat — system will look for the keyword and give the code. VAT will be taken as per invoice

=  Keywords must be filled in carefully — system may not process the line if keywords are not types properly
while creating the profile

= Lines with new keywords will get processed automatically as per “other” keyword settings unless the
applicable profile is updated for such lines

= Lines which need to be ignored (lines that appear in between the keyword lines) must be mentioned on the
profile; otherwise those lines are also considered and so they get processed as per “Other” setting in profile.
e.g. sub totals, other lines that are not needed for processing.

= NOTE: amounts must also appear in rows that too in the same line of the keywords mentioned in the profile.
System will not take amounts lying anywhere else on the invoices.
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6.5

Some examples of specific coding invoices
= Invoice needs to be processed as per words/keywords appearing in rows of the table that mentions details

of items bought/sold

SMARTBOOQING

Waarderings

verk.wrd

Marge Netto waarde

BTG
BTGD
PUP
PUPD
AFB
AFBD
DB
DBD
SANB

AUB
AUBD

o) Je B OS RUOS RV I VRN I U S B UK

SANBD

Bedel Tegen Geweld Donatie
Adopteer Een Pup Bedel
Adopteer Een Pup Bedel Donatie

p Aids Now

edel Donatje

Autisme Fonds Bedel

Autisme Fonds Bedel Donatie

13,80
10,00
13,90
10,00
13,90
10,00
13,90
10,00
13,90
10,00
13,90
10,00

Verk.wrd Marge BTW tarief i
klasse incl.BTW excl. BTW (%) (bedrag)
I — - . — S e e et i ]
5.334,10 5.032,08 41,228 ~2.074,40 2.957,69 5,00 %
5308 Boeken 276,18 231,89 5,34% -12,38 219,51 19,00 %
9909 Tijdschriften -50,00 50,00 0,00% 0,00 -50,00 0,00 %
309 Tijdechriften 2.433,20 2.295,55 25,50% -585,35 1.710.20 6,00 %
9303 Tijdschriften 5,50 4,62 16,23% -0,75 3,87 19,00 %
9911 Tabakswaren 1.385,40 1.385,40 6,17% 85,54 1.259,86 0,00 %
9911 Tabakswaren 25,00 21,01 52,88% -11,11 9,90 15,00 %
$912 Telefoonkaarten 120,00 120,00 5,82% -5,98 113,02 0,00 %
9915 Niet handelsgoederen 0,08 0,06 0,00% 0,00 0,08 0,00 %
9915 Niet handelsgosderen 108,56 91,23 0,94% -0,86 50,37 19,00 %
9916 Cartridges 549,30 461,61 33, 74% -155,74 305,87 19,00 %
9917 Dagbladen 207,10 195,33 32,82% -64,10 131,23 6,00 %
9918 Boekon S&W 14,90 14,06 25,25% -3,55 10,51 6,00 %
9928 Reclame folderkosten 297,60 250,08 0,00% 0,00 250,08 19,00 %
9932 Diversen -10,00 -10,00 0,00% 0,00 -10,00 0,00 %
Totaal \‘ 14.265,55 13.060,99 33,73% 4.405,91 8.655,08
Aantal Artikelnummer Omschrijving Prijs EUR

Totaal EUR

41,70
30,00
41,70
30,00
41,70
30,00
41,70
30,00
41,70
30,00
83,40
60,00
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7  Summary Coding
7.1  When to use?
= Vendors mention summary of items sold on their invoices e.g. some supermarkets.
=  Such invoices are processed on multiple lines as per the summary of items bought that is mentioned on the first
or last page of such invoices (Summary mentioned is always category wise — say cleaning items, groceries, office
supplies etc. Hence it makes sense to use that summary instead of looking into each item in the same category)

7.2  How it works?

SBQ stores vendor wise summary groups (done by SBQ)

These summary groups are mapped with product groups of SBQ (done by SBQ)

= Hence summary groups get account codes as per PG mapping. (go to Processing settings — Article coding)

7.3 Setting

=  Goto ‘contact list’

= Select/ search the contact

=  EDIT column ‘coding rule’

= Select option ‘specification’

= [fthe contact is not set up for summary based processed, in our backend. Then you will need to write us about it
with sample invoice of that contact.

@ SMARTBOOQING Q

Standaard view

Standaard view ~

Il
-«

Relatie naam (code) Type & land 3 KvK nummer % Specificaties %
Nederland~ Q Vaste codering 4300 - Kantoorbenodigdheden

Administratie
instellingen ) installatietechr vera lederland ~ « Q

v selectMessage
Relatielijst x Specifieke codering

BTW codering
x
v

Once you have the Summary coding profile added, you can go to the option Summary coding (Processing
settings>>Sumery coding) and you will find the added profiles to it as shown below-
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Verwerkingsinstellingen
Samenvattings codering

A g

Relatie code % Relatie naam

vdering

Artikel codering

Samenvattings codering

Clicking any of the profiles, you can go to the edit mode of that profile. You can edit the profile based on two things-

1. From-To keyword
2. Other

Processing settings
Summary coding

Summary description from - to >

Other >

=  From-To keyword:
In this setting, there is a range given from X keyword to Y, where you can choose any of the account codes. So with this
setting the entire range which has been given will be booked on that certain account code. Any time you can edit the
account code by double click on it and choose the desired account code from the drop down. Here you can set single
keyword also.

Verwerkingsinstellingen
Samenvattings codering

Omschrijving van - tot ~
T

Groep omschrijving vanaf $  Groep omschrijving naar $ BTW  Actie $  Artikel subgroep & Grootboekrekening $  Kostenplaats ¢ Log

\edare Standaard bier (Heineken, Amstel,
Bier ETW hoog B_h._” Boek Grolsch, Brandt, Skol, Breda, and
o Oranjeboomheineken)

4307 Overige algemene
kosten 23]

ledere
BTW

4307 Overige algemene

Bier BTW laag =
: kosten Log

Boek Alcoholvrij bier

= QOther:

Using this setting you can define the account code for the other keywords which are different from the given
range. So if there is any keyword which is not falling in the range given From-To option then that kind of item will
be booked on the Account code given in the Other section as shown below.
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Ander

Groep omschrijving # BTW Actie ¥ Artikel subgroep ¥ Grootboekrekening # Kostenplaats # Log

Ander ledere BTW Boek Geen artikel - vraagposten 4307 Overige algemene kosten Log

7.4 Things to keep in mind
= Invoices must have summary mentioned on 1st or last page
= Each summary group on invoice must mention VAT applicable to it OR mail such VAT instructions to SBQ **

Sample invoices must be mailed to SBQ if such message appears while giving this processing rule to some of the
vendors.

= Sub menu ‘Article coding” must be edited carefully — as same code will be applied to other invoices getting that
product.

7.5 Some examples of summary invoices

Example 1

Splitsing t.b.v. subadministratie:

BAK/SMEER PRODUCTEN 93,84
BASIS SAUZEN 32,84
DISPOSABLES & 116,13
FRITES EN SNACKS 77,28
GROENTE EN FRUIT DIEPVRIES 23,38
INGREDIENTEN LAAG 127,19
KAARSEN/SERVETTEN * 37,96
OLIE AZIJN ZOETZUUR EN DRESSINGS 5,98
SCHOONM.ART o 40,72
SOEP DROOG EN SMAAKYERSTERKERS 31,80
VLEES /VIS CONS. /KOELVERS /DY 17,26
ZOETWAREN EN ZOUTJES 64,02
ZUIVEL PRODUCTEN 392,39
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Example 2

Croep [Cmachrijving Bligro artikelgroep hant Goed BTW Totaal
11 |HOEK & HANEET GROCTVERBRUIK 4 12,40 0,75 13,15
16 |CHIPS SHACES & 38,50 2,31 40,81
18 |BREE EN [TABLETT SINGLES 4 73,80 4,43 78,23
19 |BARS EN :uauzm*i: T 82,55 4,99 a7, 94
25 |BUIKERWEHRE 2 14,08 0, Ad 14, 89
32 |SUIKERWEERN SINCGLES 15 197, 88 11, A7 209, 7%
33 |[TUS@REMDCRTIES 3 43,00 2,54 45,58
37 |KCOFFPIE, [CALAD & OPLOSKOEFIE 1 12,50 0,75 13, 28
41 |THEE 1 2,95 0.18 3,13
119 |VERPAKEINGEMAT, /DISPOS, |GRODTV 2 1%, 00 2,47 15,47
121 |FRIS WATIER & SAH KLETHVIRPRKE. 17 258, 36 15,50 273,88
130 [ZUIVEL HOUDBARR 1 11,08 0,66 11,71
133 |FRISDR2 4 22,590 1.38 24,28
140 |YUIXER & ZOLTETUFFEN 1 6,50 0,41 7,31
14% |REINTGI MIDDELEN 2 6,70 1,47 7,97
177 |MELKPRODUKTEN DAOVERS 14 11,66 ] 12,36
182 [IJ8 EN HUDDING 4 87,25 5,23 92,48
188 |2ICARETIEN 139 EEBE, 21 GERE, 21
189 |SHAG EL Hazi,le 1471, 18
190 |3IGAREN 4 132,18 152,18
192 |GROENTEH EW FRULT DAaGVERS 2 6,50 0,35 &, BY
216 |BELEGDE [EROCINES EN SANGWICH 10 56,25 3,138 59,63
223 |VEREE EANPPEN 5 8,32 0,50 &, 82
231 |ROEERSRH ODIGDH&DEN 2 21,158 4,02 25,17

954 |[CBL [/ AGFE J ZUIVEL (DRAGERS) 3

960 |RETOUR HMEALLAGH 1-

962 |RETOUR HMBALLAGH PET FLES 58
Embal lages 35,08 - 35,08
Afrondingaverschillen 0,02~ 0, 02-
Tatanl 158 hioz,5d 64,59 9367, 11

Example 3

\
Vol d .} " Al AN W i
'J;i‘ \1.:".7“0 IR '«H'I“MH il
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8 Investment coding

8.1 Whentouse?
= During the normal course of business, most of the expenses are of routine nature. It’s only few times that some
items of large amount has been bought and that needs to be treated as an investment/asset — this feature
facilitates such accounting treatment
=  When certain items need to be booked as investments (book on a balance sheet code)
=  When certain relations need to be booked as investments (book on a balance sheet code)

8.2 How it works?
= Based on relations: Certain relations marked here will be booked on the specified balans code as per amount
mentioned in setting (i.e. more than € 450, Always)
= Based on account codes: Certain account codes marked here will be booked on the specified balans code as per
amount mentioned in setting (i.e. more than € 450, Always)

8.3  Setting

You can go to the ‘Processing Settings’ from the left hand side options panel. Expanding the option Processing Settings,
you will find the Investment Coding option there.

Investerings codering

Investeringscode gebaseerd op relatie
Relatieljjst

nvesteringscode gebaserd op grootboekrekening

Investering codering

When invoices are processed, all the suggested Investment Codes must be for the balance sheet account codes.

While making the desired changes in the settings option for Investment Code, you have two different approaches to
follow.

> Investment code based on Contact
» Investment code based on Account Code

> Investment code based on Contact: -

To add new rule as above, you can use the button ‘+New’ from the Investment code based on Contact section. As shown
in the below screen, you will find more options while creating a new rule.
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While adding a new rule, you can click on “+New’, button and choose the Contact name and account code. For this
combination of Contact name and Account code, you can choose the ‘Investment code’.

nvesteringscode gebaseerd op relatie

Relatie naam (code) % Grootboekrekening & nvesterings code

--Selecteren--
--Selecteren--
nvesteringscode gebaserd op grootboekrekening

--Selecteren--

--Selecteren--

There is one more setting ‘Booking Type’. This will give two options

=  Always- To book always on the given Investment code
= >450- To book on given Investment code, only if the amount is >450.

» Investment code based on Account Code: -

In this section you can give the investment code which is based on the Account Code. This setting of rule is not contact
specific, however this rule will be applied for any contact if the provided Account Code is encountered.

nvesteringscode gebaserd op grootboekrekening
= T
Grootboekrekening % Investerings code % Boeking type %

- [Representatiekosten] 1150 - [Depositorekening Ttest] Altijd

As shown in the above screen, for account code 4520 — [Represenatiekosten] the Investment Code 1150 -
[Depositorekening] is set. So for all the contacts with 4520 — [Represenatiekosten] account code, it will be booked on 1150

—[Depositorekening]
There is one more setting ‘Booking Type’. This will give two options

=  Always- To book always on the given Investment code
= >450- To book on given Investment code, only if the amount is >450.

30



SMARTBOOQING

8.4  Things to keep in mind

= Based on Account Code: It will be unfair to use option ‘always’ as there will be no relevance of the selected
account code. Bookings on selected account codes will always be booked as investments

= Based on relation: setting mentioned here will overrule the settings on sub menu ‘Relation’ but as per the
selected criteria in column ‘Coding rule’.

9 Kostenplaats

9.1 Whentouse?

=  Cost center wise break of expenses and incomes is desired by the organization and so that cost centers are created
in their accounting application
= |nvoices needs to be booked on a cost code along with the regular accounting treatment

9.2 How it works?

=  Cost codes as entered in the system are added to each invoice (apart from other accounting information)
= |nvoices are sent to the accounting application along with these cost codes.
= Cost codes need to add in accounting system and then can sync in SBQ.

9.3 Setting
To go to the Cost code settings, you can use the left hand side options panel, there you can find option ‘Processing
Settings’. Expanding the processing settings option, you will find the Cost Code settings in it.

SingleDB4 SingleDB4 / Verwerkingsinstellingen / Kostenplaats codering

Verwerkingsinstellingen & Synchronisatie
Kostenplaats codering

Kostenplaats gebaseerd op relatie

T E3

Relatie naam (code) & Grootboekrekening % Kostenplaats &
BTW codering

Geen records gevonden

Artikel codering

op gr g

Samenvattings codering

Specifieke codering

Investering codering

Intercompany transacties

Kostenplaats codering

For easy reference, Cost Coding is categorized into two sections-

=  Cost Code based on contact-
=  Cost code based on account code-
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» Cost Code based on contact-

This section allows you to set the cost codes for particular account codes, in any specific contact. In this section, the cost
code given for any Account code will be limited for that contact only.

SingleDB4 / Verwerkingsinstellingen / Kostenplaats codering

Verwerkingsinstellingen & synchronisatie
Kostenplaats codering

Kostenplaats gebaseerd op relatie v

N

Relatie naam (code) 3 Grootboekrekening Kostenplaats +

= Relatielijst

Geen records gevonden

tenplaat opgro ing >

Kostenplaats codering

While adding a new rule, you can click on ‘+New’, button and choose the Contact name and account code. For this
combination of Contact name and Account code, you can choose the ‘Cost Code’. On this cost code the amount will be
booked.

--Selecteren--
--ledere--

--Selecteren--
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Kostenplaats gebaseerd op relatie
\ [+ e |

Relatie naam (code) ¥ Grootboekrekening ¥ Kostenplaats =

| CRD to delete (1000) 1561-Suppletie 0001 - Test live cost code |

Bekijk 1 tot 1 van 1 n 25

For Contact “1000- CRD to delete’ if any of the account codes are coming then those will be processed on the Cost Code
‘0007’, if the settings for account code is set as ‘Any’. And if it is set as above for account code 1561 Supplietie, then cost
code get applied if Relation + Account code both gets matched.

» Cost Code based on Account codes-

K¢
--Selecteren--

--Selecteren--

9.4  Things to keep in mind

e (Codes added to section 'Cost code based on account code' will be leading and they shall overrule codes added to
section 'Cost code based on contact'.
e Rule added to account codes will be held final in case there is conflict with rule for relations
E.g. cost code 0050 is added in section ‘based on account code’ for code ‘4430 — kantinekosten’.
Cost code 0040 is also added for relation XYZ which has coding rule ‘Article coding’ and is booked on many
codes along with 4430 — kantinekosten’.
o In this situation — cost code 0050 will be applied to all lines booked on code 4430 and rest of the lines will
get cost code 0040
e Another example:
o There is a setting that code 4500 should get cost code 60
o Then you make another setting for relation SHELL that it should get cost code 65
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o Here, if SHELL is set as Fixed code 4500, then which of above two settings for cost code should be used
by system? 1st says 4500 = 60 and 2nd says 4500 =.65

o These are contradicting setting and in such case, system would give importance to Account code setting
which is 4500= 60

10 Partner code

10.1 When to use?

Mostly needed by farmers

Purpose is to split certain expenses over all/some partners

When certain expenses are needed to be borne by some/all partners who are involved in the business; such
partner codes are assigned along with account codes

10.2 How it works?

It is available only for Account view software.

Partner codes are imported/synchronized from your accounting software into Smartbooging (Go to tab
‘Processing setting’, click on sub menu ‘Partner code’, click SYNC on top right side)

Make setting for using these codes (mentioned below)

Invoices get such partner codes when they are processed

These partner codes are sent to the accounting application along with rest of the accounting information as usual.

10.3  Setting

Partner code based on Contact or Account code: select the account from the drop down in column account code
or contact and mention the desired partner code in next column.
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Partner codering

Partner code gebaseerd op relatie

h g

Relatie naam (code) *

Autopart Twello (AUTO_PART

MEDIA_BUSI)

Wegener Huis-Aan-huisMedia (230124C)

Partner code gebaseerd op grootboekrekening

Grootboekrekening &
0895-Resultaat vorig boekjaar
1830 - TB GAK

1890-TB overige premies

10.4 Things to keep in mind

Grootboekrekening %

m
~

m

m
=~

n

m
=

n

m
=

n

SMARTBOOQING

Partnercode %

(& Synchronisatie

25 B

= Codesadded to section ‘Partner code based on Account code' will be leading and they shall overrule codes added

to section 'Partner code based on Contact’.

=  For example,”

o There is a setting that code 4500 should get partner code 50.
o Then you make another setting for relation KPN that it should get partner code 55

o Here, if KPN is set as Fixed code 4500, then which of above two settings for partner code should be used

by system? 1st says 4500 = 50 and 2nd says 4500 = 55.

o These are contradicting setting and in such case, system would give importance to Account code setting

which is 4500= 50
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11 Project code

11.1 When to use?
e Purpose is to split certain expenses over all/some projects
e When certain expenses are needed to be allocated to some/all projects of the business, such project codes are
assigned along with account codes

11.2 How it works?
= Project codes are imported/synchronized from your accounting software into Smartbooging (Go to tab
‘Processing setting’, click on sub menu ‘Project code’, click SYNC on top right side)
=  Make setting for using these codes (mentioned below)
= |nvoices get such project codes when they are processed
= These project codes are sent to the accounting application along with rest of the accounting information as usual.

11.3 Setting

= Project code based on Contact or Account code: select the account from the drop down in column account code
or contact and mention the desired project code in next column.

Verwerkingsinstellingen / Project codering

@ Synchronisatie

Project codering

Project code gebaseerd op relatie

Synchroniseer met je boekhoudpakket en krijg je project code

Project code gebaseerd op grootboekrekening

Synchroniseer met je boekhoudpakket en krijg je project code

11.4 Things to keep in mind
= Codes added to section ‘Project code based on Account code’ will be leading and they shall overrule codes added

to section 'Project code based on Contact'
= Please see examples mentioned in section 10.1.4
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12 Book always
12.1 What this (book always) means?

=  General purpose accounting requires that only the invoices are to be accounted for.

= Hence, documents like overview, reminder, specificities, etc. which are indirectly repeated or consolidated copy of
invoices; are not to be accounted for.

= These docs are generally treated as ‘non-bookables’.

= BUT, in case for any known reason, you need these docs to be considered for accounting then this feature can do
that.

12.2 How can | set invoices to be booked always?

= Goto
1) Contact List
2) Processing View
3) check column “Book always”
4) Make ON / OFF

Relatielijst
Verwerkings overzicht

--Selecteral

e =Y

Coderingsregel &  Specificaties & BTW regel + Dagboek codes 3 Betaaltermijn $ Groepeer boeking # Vragen % | Altjid boeken 3

a MK - Inkoopfactuur 30

= By activating this setting, non — bookable documents falling under this contact will get booked.

12.3 Limitations

1. This setting will applicable for contacts, so from invoice details contact must be identified.
For limited vendor details, or bad scans, system unable to find out relation, and so can’t apply this setting.

2. For any reason, if contact could not be identified by the system; then this setting will also won’t get applied.

3. For duplicate invoices setting will not get applied

4. For Overview, reminders — documents get booked but verification may need for date, amounts as it might have
multiple data on invoice
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13 Dual Contact Settings

Smartbooging provides an additional setting for the contacts where it can change the type by keeping the same details of
that contact as it is. In order to go to this setting you can go to the Contact list >> Select any of the checkbox in front of
contact>>Dual contact.

Relatielijst
Standaard view

Standaard view v

KK instellen i Duale relatie 2 Kortingen [ Kolom splitsen + Relaties

Type * Land %+ KvK nummer % Coderingsregel + Specificaties % Vragen % Instellingen toegepast %

I
L

“»

Relatie naam (code)

(CRD) Leverancier Mederland 3¢ Vaste codering 4600 - Kantoorbenodigdheden Eerste keer

With this setting you can setup the keywords, which if received on the invoice then they should be booked as how and on
which relation (you can select from dropdown), as shown in the below screen-

Duale relatie

Andere mogelijkheden

Verwerk als verkoop do... Test 15} test_rel (TEST_REL) ]

If you would like to add some more keywords you can click on + icon and add the keywords and contact. For the set of
keywords you can select the contact from dropdown.
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14 Column splitting (extra lines per article)

14.1 What do we mean by column splitting and why it is required?

14.2

SBQ does line processing by reading the article table on invoices. This is the table like part on invoice where all
the article sold by the supplier are listed along with its details like quantity, price per article, vat, amount without
vat, amount after vat etc.

From this article table, SBQ reads only those values / columns which are required for processing. They are

o Article description (this is the keyword for coding the lines)
o Vatcode / vat amount
o Amount without vat/amount after vat

Above is what, most of the invoices need for recording these invoices on line level, in the books of accounts.

But, our ongoing assessment of advanced document processing revealed that some invoices are made more
elaborate to provide break up of additional associated costs/deductions and these amounts are quite important
for recording these booking lines.

Hence, we decided to expand our column reading to following values

More than one vat % (vat 0, vat 6, vat 21)

Discounts (for both type of discounts — normal trade discounts and payment discounts)
Packaging costs (Emballage)

Commissions (provisie)

O O O O

In short, for eligible invoices, SBQ will read additional columns as mentioned above and accounting conditions for
booking these values will be available on contact list.

Are all invoices/contacts available for ‘column splitting’?

Answer to above is ‘no’.
Why?

o In the back end, SBQ studies the invoices and activates the particular company for column reading
provided those columns can be extracted by our OCR technology.

o Pre-requisites for OCR of columns
= All columns must be consistent and vertical (see example in para 13.1.5)

= |t's only a single table of article lines and not more than one table or not a table within the table. (See
example in para 13.1.5)

Column splitting makes sense only if our OCR can read it and that’s why activation of such invoices is controlled
by our back end.

In case there are invoices/contacts which needs to be activated for column splitting, please send those samples
invoices by mail to Support@smartbooqging.com
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14.3 How to set up column splitting?
Go to Contact list = Select the contact = Click on button “Column Splitting”.

Symbol is shown for activated column setting in last column Settings applied .

Set up the following

O
@)
@)

First three columns are non-editable. They are set up in the back end.

Set up the account code where value in respective column should be booked
Booking approach:

= Book asitis: positive amounts will be booked positive and negative as negative

= Reverse sign: positive amounts will be booked negative and negative as positive. Should be used when

you need to subtract discounts from the invoice amounts.
Review Comment: choose if these lines are to be shown on Review page.

ic 1: Contacts where you see ‘column splitting’ ON

Relatielijst

Standaard view

selectMessage

Standaard view - | = T Kwk instellen i Duale relatie & Kortingen 0T Kolom splitsen | + Relaties

- - - - a

Relatie naam (code) = Type = Land = KvK nummer 5 Coderingsregel = Specificaties $ Vragen s Instellingen toegepast «

MOSADEX C.V. (INCASSO)
(2189)

Leverancier MNederland «* Specifieke codering Mosadex Q Nooit Tl

Zoomed picture of last column from above picture

Instellingen toegepast «

il

bm——
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Pic 2: screen of settings

Kolom splitsen

Optie ingeschakeld

Kolom splitsen

Discount

Emballage

Commissie

BTW 0%

BTW 6%

BTW 21%

Omschrijving Grootboekrekening

btw geen

btw laag

btw hoog

14.4 How will booking lines get created?

14.5 Examples of invoice formats that are eligible for column splitting

oK

Boekingswijze

Eerste | Vorige | Volgende

Review opmerking

SMARTBOOQING

Laatste

Log

Log

Log

=  Each value of each column that is set up, will be created as separate booking line e.g. each line on invoice table
has an amount, vat 6%/ 9%, vat 21%, discount, packaging, then 4 different booking lines will be created (one each
for each vat%, one for packaging and one for discount).

=  While exporting to accounting system, these lines will be exported in grouped manner depending on contact’s

setting for ‘grouping’.

Factuur Totaal incl BTW BTW Laag BTW Hoog BTW Totaal Betalingskorting
type

Goederen 9.183,10 517,47 715 524 62 173,25
Goederen 7.582,04 428,74 1,34 430,08 143,12
Goederen 6.42543 363,71 0,00 363,71 121,27
Goederen 7.353,10 414,44 543 419,87 138,66
Korting -36.209,96 -2.040,14 -29,06 -2.069,20 -682 82
Goederen 9.797,91 544 62 30,63 575,25 184,51
Goederen 535395 303,06 0,00 303,06 101,04
Goederen 12.384,13 694,45 20,06 714,51 233,44
Goederen 216,86 12,27 0,00 12,27 410
Goederen 10.808 46 608,59 9,81 618,40 203,79
Goederen 6.467,74 365,08 3,18 368,26 122,00
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Omschrijving | Brutoprijs | Korting | Accijns
wverdatum 14.03.2014  Afleverbonnr.- Uw order:
2003086486

AFFLIGEM Dubbel 24x30c| 21,68 2,00- 3,42
PALM Fust 20L 57,50 7,50- 7,59
AFFLIGEM Triple 24x30c! 25,52 2,00- 3,42
RIVELLA 28x20c! 19,42 3,50- 0,43
COCA-COLA 24x20cl 12,41 3,25- 0,36
COCA-COLA Light 24x20c! 12,4) 3,25~ 0,36
SPRITE 24x20c| 12,41 3,25- 0,36
FANTA Orange 24x20cl 12,41 3,25~ 0,36
FANTA Cassis 24x20cl| 16,15 3,25~ 0,36
SCHWEPPES Bitter Lemon 14,74 3.25- 0,37
24x20cl

Komkommer
Verpakkingen:
D  £PS M blauwe starre bak
EPS poolpallet
Subtotaal Verpakkingen

Administratiekosten (H)
Debiteurenvoorziening
Eigen bijdrage (L)

BTW Vrijgesteld
BTW Laag
BTW Hoog

14.6 Limitations

Nettobedrag

19,68
100,00
23,52
15,92
91,60
45,80
9,16
9,16
12,90
22,98

115,80 9,00
13,61 1,65
TN
i £ % grondslag
-0,50 594,00
0,15 734,06
-0,15 594,00

0,00
6,00
21,00

128,31
593,11

5 (2N
- grondslag

7,68

SMARTBOOQING

2

Emballage

3,90
60,00
3,90
5,00
50,00
25,00
5,00
5,00
5,00
10,00

NNNNNNN—= — —

-2,97
-1,10
-0,89

= Only for contacts with processing rules ‘article coding’ and ‘specific coding’
= s available only if the company is activated in the back end

= Only following extra

o O O O

columns covered at the moment

More than one vat % (vat 0, vat 6, vat 21)
Discounts (for both type of discounts — normal trade discounts and payment discounts)
Packaging costs (Emballage)
Commissions (provisie)

= Not all invoices, which need to read multiple columns, can be activated.
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15 Discount and other lines (extra lines per invoice)
15.1 When this function shall be used?
= Background:
o SBQreads basic amounts from the invoice’s totals i.e. amount before vat, vat amount and amount after
vat.
o Sometimes, there are additional charges or deductions that also need to be accounted for.
o They will go unaccounted, if SBQ doesn’t read them. That’s why this feature is presented to define such
additional charges or deductions which can be applied against invoices of particular contacts.
=  When certain deduction or additions are to be made for invoices of certain contact then this setting is useful.
=  Following can be set up using this function
o Discounts (as a fixed amount or as %)
o Payment discounts (as a fixed amount or as %)
o Any fixed addition / deduction
o Amount differences (Discrepancy amount)
= Total amount of articles on invoice do not match with amount including vat.
= Mathematical inaccuracy the invoice e.g. addition of amount excluding vat and vat amount is not
equal to amount including vat.
= Atthe end of normal booking lines of the invoice; system will add extra booking line for the selected criteria under
this setting.
= Note: this function is available for all contacts with any processing rule.

15.2 How to use?
= Go to Contact list 2 select contact = click on button Discount. (pic. 1 below)
= Symbol is shown for activated discount setting in column Settings applied.
=  Set up the following

15.3 Discrepancy amount
o When to use is mentioned in para above.
o Set up the account code where this discrepancy amount must be booked.

15.4  Fixed amount
o Choose the amount (not %)
o Apply rule on invoices - whether to apply this for all invoices / only for invoices with positive amounts /
only invoices with negative amounts
o Booking approach:
= Reduce: Selected amount will get deducted from invoice total (Incl. vat) amount
= |ncrease: Selected amount will get added in invoice total (Incl. vat) amount
o On Review comment: choose if these lines are to be shown on Review page.

15.5 Percentage:
o Everything is same as above except an additional condition mentioned below
o choose the % (not amount)
o Apply setting on: based in the selection, system will apply the selected amount / % on the ‘amount
including vat’ or the ‘amount excluding vat’.
o E.g. 5% discount is to be applied
Apply on ‘incl. vat amount’ Apply on ‘excl. vat amount’
Excl.vat 100 Excl.vat 100
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Vat 21 Vat 21
Incl. vat 121 Incl. vat 121
Discount 6.05 (5% on 121) Discount 5.00 (5% on 100)

Pic 1 (contact list where this setting is present)

= Relatieljst

Relatielijst
Standaard view ~selecteren—
Relatie naam (code) % Type 3 Land % KvKnummer % Coderingsregel $ Specificaties ¥ vragen & Instellingen toegepast »
De Klok Dranken (2 Leverancier Nederland 3¢ Atikelcodering Q
] f;ﬂ”fg,“"5556”"‘595“""'5“'“ Leverancier Nederland v Attikelcodering  Q
ellinge 56)
High Profile Events BV, (2191) Leverancier Nederland Artikelcodering Q Nooit @

Pic 2 (parameters that can be set up)

Korting en Verschil

Verwerkingsinstellingen Percentage/Bedrag Omschrijving Toepassen instellingen op Toepassen regel op facturen Boekingswijze Grootboekrekening Review opmerking Log

-- Select --

T A

Percentage

Verschil in bedrag
Vast bedrag

156 Li

-- Select - -- Select -- --Selecteren-- ~ b 3

mitations

Actual discount mentioned on the invoice is not taken by system. Only calculated value as per % mentioned in the
setting is applied.

Only % can be entered for ‘percentage’. No amounts.
Only amounts can be entered for ‘fixed amount’ setting. No %.
No vat is applied on any of these three extra lines.

For finding ‘discrepancy’, system checks total amount of articles line only with amount including vat. Not with
amount excluding vat, which can be the case on some occasions.
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16 Inter-company transactions

16.1 When to be used
= Company A gets an invoice but full/ part of the cost belongs to Company B, which might be somewhere related
to Company A (subsidiary / holding)

= |n short, an invoice received by company A must be partly charged to company B; then it is settled via courant
accounts maintained by both the companies and such bookings must be posted in both the company’s
administrations. Company A will have as receivable from company B and company B will have payable to company
A.

16.2 How this works?
= Company A gets the invoice

= |t decides the amount to be borne by company B

=  Posts the accounting entry in own books and charges the decided amount on courant account of B and rest
amount is booked to its own costs.

= |nturn company B also has to post the entry in their books for the share of amount to be paid to company A.

16.3 How this works in SBQ
= Based on the setting; SBQ automatically decides whether the particular invoice must be partly / completely
charged to one/more administrations.

= And then such single invoice/some lines are added into multiple administrations that are connected for RC
bookings.

16.4 SBQ Setting
[Select admin = Processing settings = Intercompany transactions]

o SBQ must know which invoice to be split into multiple admin, for which it has 3 methods
o Keywords

= |ndicate the KWs present only on 1% half and only on 1 page of the document).
= Has two options: to book full invoice (KW in header) and to book only few lines (KW in
lines)

o Relation (in case full relation must be booked in another admin)

o Account code (in case bookings on certain account codes must be transferred to another admins)

45



Intercompany transacties op relatie

T

Relatie naam (code) &

SMARTBOOQING

Intercompany administraties % Grootboekrekening % Review opmerking & Log
Geen records gevonden
Intercompany transacties op keyword ~
Relatie # Keyword in % Keyword = Intercompany administraties % Grootboekrekening % Review opmerking = Log
toggle_button (0002) ~ Header - 1 7833 - amsterdam * 0040 - vervoermiddelen  * () Log x
| Q
Bekijk 1tot 1van 1 ' -
aliMessage
|
Intercompany transacties o g "
Line
\ B
Relatie # Grootboekrekening % Intercompany administraties & Grootboekrekening % Review opmerking , % Log

Geen records gevonden

16.5 Limitations

«* Currently available only for administrations working with Twin field
+» Keyword must be present in specified area

o Header KW: only on 1% half of 1% page
o Line KW: only within article lines that are read by SBQ

B3

target admin.

s Relation which needs to be booked in target admin; must be present in both the admins i.e. source admin and

46



SMARTBOOQING

16.6 Some examples

No Problem — header KW on 1st half of 1st page. Full invoice will be booked on RC

. Termijnspecificatie MKB Services
J Eneco Services B.V.
Postbus 666
3000 AR Rotterdam
9 Telefoon 0800-1555 (gratis)

Storingen E & G: 0800-9009 (gratis)
www.eneco.nl/mkb

Postbus 666, 3000 AR Rotterdam
Pagina tlvan 1l

Esron Holding B.V.,

Picassopassage 78 Klantnummer:27103320-2

7811 DP EMMEN Notanummer 1455789103
Notadatum 131 juli 2012

lIlIll"l|||I||'l||||l|ll|l|l|l| Vervaldatum : 14 augustus 2012
Periode : augustus 2012
Eneco Services B.V. factureert en int
namens de op deze nota genoemde
partijen.

ILocatlo: Julianastraat 68 7701 GN DEDEMSVAART
;

EAN code Gas : 871691203000735923

Eneco Retail B.v.

Elektriciteit € 127,56 | 19 % 8TW

Gas € 169,56
. 56,45

Energiebelasting op levering € 189,71 | 19 % BTW
€ 36,04

Afronding € 0,57 | 19 % BTW
- 0,11

Uw termijnbedrag excl. BTw € 487,40
De kosten voor betaling via acceptgiro

BTW 19% over € 487,40 € 92,60 per 1 jul Sour @ 1,65

Termijnbedrag incl. € 92,60 BTW € 580,00 (ex Btw). Wilt u betalingskosten

yassiiden? Kies dan voor automatische
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Problem — header KW outside 1st half of 1st page.

LOODGIETERSBEDRUF

Wisseling 1
7701 GS Dedemsvaa

Postbus (0

Esron Holding bv 7700 AC Dedemsvaa
Julianastraat 102 ——
7701 GP DEDEMSVAART P (0523) 65 40 4
E infodbalt d
W www baltbv
Rabobank 31.29 24 4
Factuurdatum  03-07-2012
Factuurnummer 121804
Debiteur 4497
Uw BTW-nummer
Betreft Onderhoud CV ketel / ) Factuur
[ Aantal Edh _ Omschripving y4 Prgsiehd Korting Bedrag |
Werkbonnummer: 121732
Werkadres:Julianastraat
7701 GN DEDEMSVAAR /
Datum uitvoeren: 11-06-20 ]
1,00 st Gebruik Compressor/stofzuiger/T cfo 7.05 7.05
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No problem: KW on 1st half of 1st page

m gemeente- en

waterschapsbelastingen

Postbus 1098
8001 BB Zwolle

www.gblt.n|
Jia Zwaagstra
Julianastraat 68
7701 CN Dedemsvaart
17012
<1363072781727=3COV058=3/3=SND T —
GBLT legt deze aanslag op voor
watarschap Vechistramen
Definitieve aanslag bedrijven
 Aanslagnummer | Jaar [ BSN/RSIN | Subjectnummer| Dagtekening | Vervaldatum
38824965 2014 | - 10419538 28-2-2014 30-4-2014
‘onbshm | Betreft | Tydvak | Heffingsmaatstaf| Tarief | Bedrag in euro's
Definitieve aanslag Juliar 1-1t/m 31-12 3ve| € 4925 147,75
zuiveringsheffing bedrijven
Totaalbedrag van de aanslag € 147,75

Problem

KW not present in article lines (lines without amounts are not recognized as articles)

Neither it is present on 1st page of invoice

Example below- not correct: the invoice below must be booked full on RC, but the resoective KW is on 2nd page
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ASTWINEU U IS
Factuurnummer
Factuurdatum

Veeer wuny

1294946
20 juni 2013

SMARTBOOQING

ARENDO

NETWERKEN

Blad 2/3
In rekening gebrachte voorschotten
Totaal in rekening gebracht van 1-6-2012 t/m 31-5-2013 : 528,00 (waarvan 89,24 BTW)
Juni Juli Q P b b januar februar maart april mei
44,00 44,00 44,00 44,00 44,00 4400 44,00 44,00 44,00 44,00 44,00 44,00
Specificatie: Jaarafrekening 1 juni 2012 - 1 juni 2013
Verbruik  Prijs per BTW
Bedrjf Omschrijving Beginstand Eindstand Van Tot of aantal eenheid Bedrag tarief
Eancode: 871691203000735923, Julianastraat 68, 7701GN DEDEMSVAART
gas m 1 : -6-2013 6.206
Calorisch gecorrigeerd verbruik 6.206 x correctiefactor 0,9995 6.203
14 Gas transport vastrecht 1-6-2012 1-10-2012 120 0,05000 6,00 19%
14 Gas transport vastrecht 1-10-2012  1-6-2013 240 0,05000 1200 21%
14 Gas transport capaciteitskosten 1-6-2012 1-10-2012 120 088278 10593 19%
14 Gas transport capaciteitskosten 1-10-2012  1-1-2013 90 088278 7945 21%
14  Gas transport capaciteitskosten 1-1-2013  1-6-2013 150  0,99306 14896 21%
14  Aansluitbijdrage kleinverbruik netbeheer 16-2012 1-10-2012 120 0,14025 16,83 19%
14 Aansluitbijdrage kleinverbruik netbeheer 1-10-2012  1-1-2013 90 0,14025 1262 21%
14 Aansluitbijdrage kleinverbruik netbeheer 1-1-2013  1-6-2013 150 0,11792 1769 21%
Netwerkkosten Gas 399,48
14 Gas meterkosten 1-6-2012 1-10-2012 120 0,13667 1640 19%
14  Gas meterkosten 1-10-2012  1-1-2013 90 0,13667 1230 21%
14 Gas meterkosten 1-1-2013  1-6-2013 150 0,13975 2096 21%
Verhuur Gas__ 49,66
Totaal Gas 8716912030007 3 449,14

Verklaring bedriifsnummers
14 = N.V. RENDO
1062 = RENDO Beheer B.V.
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16.7 Settings required in Twin field

Setting in base administration
[Algemeen =>Administratie=>Instellingen=>Rek.-Courant]

- } Administratie-instellingen

54
SingleDB4

Rek.-courant Regionaal

Kredietbeheer Belasting

Systeemrekeningen

[#) verzenden

|| ontvangen

Rekening-c ourant activeren

B00E DO Regel1vanT. (max 1regels)

Miveau 1 Niveau 2

8 [i1zs

FrieslandCampina H.E

Omschrijving |

o Rogel

Setting in target administration

[Algemeen =>Administratie=>Instellingen=>Rek.-Courant]

- I'Administratie-instellingen

102030
KW festi

Algemeen NAW Systeemrekeningen Kredietbeheer Belasting Rek.-courant Regionaal
Rekening-courant activeren [ verzenden

[#) ontvangen

Bsoo D) Regel1van 1. (max 1 regels)
N

Verzenden Ontvangen
. Hiveau 2 Administraties
8 14 [re SingleDB4 v
Rekening Courant

Spaarrekening 1

Omschriving

ST ST
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16.8 What you will see in Twin field

Booking in base administration [Boekhouding=>Overzichten=>Boekingsregels=>Crediteuren =>Factuurnr.]

— / Invoer - Inkoopfactuurr [201500005]

Factuurdatum Periode Crediteur “aluta Bedrag (incl. btw) Factuurnummer ‘ervaldatum Gebruiker
01/01/201 2015101 KISE Eurc l SUPER
Kl SERVICE TWENTE Nigt in betasronde || () KI SERVICE TWENTE 2)0007/012657 010°

6a24f3d2-3180-46e5-54a0-45ce5T

Grootboekrek. Keostenplaats Projec tac thvum Bedrag (excl btw) Btw
1633 109.95 | (Geen btw @
Blanco Blanco KISE DA

2855.50 | (Geen btw

Fokkerikosten rundv KISE O/

Huidig 5502

Fokkerikosten rundvee

Btw Bedrag
Totaal Btw 0.00
Restant 0.00

Booking in target administration

[Boekhouding=>0Overzichten=>Boekingsregels=>Invoerverslag=>0Openen=>Volgende]

- / Invoer - Rekening Courant [201500002]

Boekdatum |01/01/2015 Periode: [2015/01 “aluta Eurc

5a24f3d2-3180-45e5-94a0-45c 5T
Dioel Grootboekrek. Rel/kpl. Projectfac thvum Bedrag dic Factuurnummer
Huidig 1140 09.95 | credit

Spaarrekening 1 Omsc hrijving

Huidig 1633 109. debet
Blanc o Omeschrijving |Blanc o KISE OA

Mutaties debet Mutaties credit “erschil



