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1 Steps for locating, adjusting and adding new processing settings to an administration 

 

 Select the administration from top left of the screen 

 Click on TAB ‘Processing settings’ to see all processing settings of the selected administration 
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2 Processing rules 

3 Fixed coding 

3.1 When to use? 

 Relation is always booked on the specified account code irrespective of the VAT/items on the invoices. 

 Invoice may have 2 or more VAT on it but still needs same account code for each VAT category. 

3.2 How it works? 

 Total amount (incl. VAT) is booked as 1 line along with VAT that’s present on the invoice / as per VAT setting 

 If invoice has more than 1 VAT %; then each VAT line is booked separately but on the same account code. See 

invoice example below 

 

 
 VAT % of invoice will be used 

 Lines with different VAT % will not be booked on one line but separate lines with appropriate VAT% and one 

fixed account code  

3.3 Settings 

 Select the administration, go to ‘contact list’ 

 Select / search the contact  

 Double click to go into the edit mode. 

 Select the desired rule from the drop down in column ‘coding rule’ and provide ‘specification’. 

 

 
 

 



 

7 
 

3.4 Some examples of fixed coding invoices 

 

 

Processing setting Accounting entry as processed by Smartbooqing 

 Fixed coding 

 Account code: 7200 

 7200: € -45.57 (cost) 

 1560: € -2.73 (VAT paid) 

 Payable/creditors: -48.30 (payable to supplier) 
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Processing setting Accounting entry as processed by Smartbooqing 

 Fixed coding 

 Account code: 4400 

 4400: € 135,12 (cost) 

 1560: € 8,11 (VAT paid) 

 Payable/creditors: 143,23 (payable to supplier) 
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Processing setting Accounting entry as processed by Smartbooqing 

 Fixed coding 

 Account code: 4850 

 4850: € 12,50 (cost) 

 1560: € 2,63 (VAT paid) 

 Payable/creditors: 15,13 (payable to supplier) 
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Processing setting Accounting entry as processed by Smartbooqing 

 Fixed coding 

 Account code: 7500 

 Discrepancy: 7000 

 7500: € 107,85 (cost), 21% 

 7500: € 99,26 (cost), 6%/9% 

 7000: € -20,00, (Discrepancy) 

 1560: € 5,96   (VAT paid) 

 1560: € 22,65 (VAT paid)  

 Payable/creditors: € 215,72 (payable to supplier) 
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4 VAT coding 

4.1 VAT coding 

 Invoice is booked on account codes based on the VAT specified on invoice. E.g. total of all items of 6%/9% 

VAT is booked on 1 code and items of 21% VAT are booked on 1 code.  

 Invoice must specify aggregate amount for different VAT% clearly in readable manner 

4.2 How it works? 

 If invoice has 3 different VAT % then 3 lines are created and given account codes that are defined in the 

relation setting. 

   VAT code will be taken as per BTW Scheme defined in sub menu ‘BTW Coding’  

4.3 Settings 

 Select the administration, go to ‘contact list’ 

 Select / search the contact  

 Double click to go into the edit mode. 

 Select the ‘vat coding’ from the drop down in column ‘coding rule’ and provide ‘specification’ for each VAT % 

separately. 
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4.4 Advanced VAT setting for account code and contact 

 

 Basic vat mapping 

 You can see the list of mapped vat codes for sales and purchase. 

 Many accounting system has maintained category of vat like ‘purchase vat’ / ‘sales vat’ / ‘EU ‘/  ‘Non EU’.  In SBQ 

also the vat codes get mapped to proper category automatically, and you can edit it later. Based on this mapping 

invoice will get applied for accurate vat code. 

To check basic VAT mapping of administration: 

Steps: 

On the administration page click on ‘Processing settings ‘>> click on ‘VAT coding’ > ‘Basic VAT mapping’. See the screen 

below for reference. 

 

 

 

If you want to set specific vat code as irrespective to above generic setting, you can set for two different criteria: 

 

1. VAT mapping for account code 

2. VAT mapping for contact 
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VAT mapping for account code 

 

Vat code get applied for bookings falling under specified account code. 

Steps to add setting: 

Processing setting > click on VAT coding > VAT mapping for account code > Click on (+New) > Select Account > Set VAT 

from list > Click on (Create). See the screen below for reference. 

 

 

VAT mapping for contact 

Vat code get applied for bookings falling under specified relation. 

Steps to add setting: 

Processing setting > click on VAT coding > VAT mapping for contact > Click on (+New) > Select relation > set VAT from list 

> Click on (Create). See the screen below for reference. 

 

 

 

Note – If one invoice falling under both criteria above then Account code setting will be leading. 

On whole booking lines it will apply relation vat code, but for lines having set account code get booked on vat set for 

account code 
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4.5 Some examples of VAT coding invoices 

 

Processing setting Accounting entry as processed by Smartbooqing 

 VAT coding 

 21% = 7000 

 6% /9%= 7100 

 0% = 7200 

 7000: € 39,30 (cost of 21% VAT items) 

 7100: € 280,91 (cost of 6% /9%VAT items) 

 1560: € 8,25 (21% VAT paid) 

 1560: € 16,85 (6% VAT paid) 

 Payable/creditors: € 345,31 (payable to supplier) 
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Processing setting Accounting entry as processed by Smartbooqing 

 VAT coding 

 21% = 6000 

 6%/9% = 6100 

 0% = 6200 

 6000: € -18,62 (cost of 21% VAT items) 

 6100: € -47,53 (cost of 6%/9% VAT items) 

 1560: € -3,91 (21% VAT paid) 

 1560: € -2,85 (6% VAT paid) 

 Payable/creditors: € -72,91 (payable to supplier) 

 

 

 

 

Processing setting Accounting entry as processed by Smartbooqing 

 VAT coding 

 21% = 5000 

 6%/9% = 5100 

 0% = 5200 

 5100: € 1053,43 (cost of 6% VAT items) 

 1560: € 63,21 (6%/9% VAT paid) 

 Payable/creditors: € 1116,64 (payable to supplier) 
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5 Article Coding 

5.1 When to use? 

 Invoice needs to be processed as per items purchased i.e. invoice amount needs to be split on multiple lines 

as per the articles mentioned on it. 

 Each article/item purchased must be read and given account codes accordingly 

5.2 How it works? 

 System relates the article on invoice to the product groups and assigns account code as per the mapping 

explained above. Each line on the invoice is read by SBQ. 

 What you see in your accounting system: Articles that are coded on similar account codes are grouped 

together while sending these invoices to Accounting system.  

 What you see in your accounting system: Articles that are not grouped as above will see the actual article 

line description appearing on the invoice in the Accounting system 

5.3 Settings 

 

 Select the administration, go to ‘contact list’ 

 Select / search the contact  

 Double click to go into the edit mode. 

 

 Go to the Article coding settings 

 Select appropriate account code against the article groups 

 You can also do the setting for Review notification. 

 Give Cost code, if required. 

 Settings made as in How, when and by whom the mapping Mappings was changed is also displayed here in 

the Logs.  
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5.4 Things to keep in mind 

 If same product can have different codes on many occasions; then such products must be marked ON Review 

notification and given the desired account code when it comes on review page.  

 Article coding can’t be applied for every invoice where it needs to be split on lines. It shall be applied only 

when real world items/services are bought. Name of item must be a generic name which can be identified 

to a particular product easily.  

 An item is once recorded in a product group of Smartbooqing and it will get the account code as per the 

mapping to any other administration – that’s why article coding is a very special processing rule. 

 

5.5 When this rule won’t work? 

 If invoice needs to be split on lines as per article number – then it’s not article coding but it’s a specific 

setting. 

 

 Items mentioned on the invoice are not routine/general items OR they can’t be identified to a product easily 
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5.6 Some examples of article coding invoices 
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6 Specific Coding 

6.1 When to use? 

 Invoice is booked as per specific instructions needed for that particular document.  

 Invoice needs to be processed as per words/keywords appearing in rows of the table that mentions details of 

items 

6.2 How it works? 

 Create new profile and apply it to a particular relation 

 Invoice will be booked on multiple lines as per the setting mentioned in created profile 

 Words/keywords and VAT % mentioned on the profile are matched on the invoice area where details of 

items are mentioned. 

 If mentioned keywords are not matched OR do not exist, then such lines are marked for the review comment. 

 

6.3 Settings 

 

 

 As shown above, you can go to the Specific Coding section from left hand side options panel using ‘Processing 

Settings’. (Login>>Select Admin>>Processing Settings>>Specific Coding). 

 Choose the option if you want to do this setting based on Keywords From-To, by giving a range) or for any 

particular keyword (and follow below steps) 

 Enter the profile name 

 Enter the keyword on invoice 

 Select the VAT% 

 Ignore button turn ON/OFF (If this button is turned ON then the line for this keyword will be ignored, i.e it 

will not be processed and the same line will not be visible anywhere). 

 Select the Account code where you want to book this keyword on  

 Select the cost code, if any (Cost code is not mandatory) 

 Select criteria (book +ve, book –ve or book as it is) 

 Review Notification ON/OFF  
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 Give a range for creating a profile From- To keywords- 

 
 Create a profile if there is an another keyword  

 

6.4 Things to keep in mind 

 Keywords can be classified as per VAT also. Article 9905 with VAT 6% /9%and article 9905 with VAT 21%, 

both can be added to the profile 

 If VAT is also added in the profile – system will look for the keyword appearing along with the mentioned 

VAT (e.g. keyword ‘Pilaar’ and VAT is 21% - system will look for Pilaar with 21% and give the code) 

 If VAT chosen as any vat – system will look for the keyword and give the code. VAT will be taken as per invoice 

 Keywords must be filled in carefully – system may not process the line if keywords are not types properly 

while creating the profile 

 Lines with new keywords will get processed automatically as per “other” keyword settings unless the 

applicable profile is updated for such lines 

 Lines which need to be ignored (lines that appear in between the keyword lines) must be mentioned on the 

profile; otherwise those lines are also considered and so they get processed as per “Other” setting in profile. 

e.g. sub totals, other lines that are not needed for processing. 

 NOTE: amounts must also appear in rows that too in the same line of the keywords mentioned in the profile. 

System will not take amounts lying anywhere else on the invoices. 
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6.5 Some examples of specific coding invoices 

 Invoice needs to be processed as per words/keywords appearing in rows of the table that mentions details 

of items bought/sold  
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7 Summary Coding 

7.1 When to use? 

 Vendors mention summary of items sold on their invoices e.g. some supermarkets.  

 Such invoices are processed on multiple lines as per the summary of items bought that is mentioned on the first 

or last page of such invoices (Summary mentioned is always category wise – say cleaning items, groceries, office 

supplies etc. Hence it makes sense to use that summary instead of looking into each item in the same category) 

7.2 How it works? 

 SBQ stores vendor wise summary groups (done by SBQ) 

 These summary groups are mapped with product groups of SBQ (done by SBQ) 

 Hence summary groups get account codes as per PG mapping. (go to Processing settings – Article coding) 

 

7.3 Setting 

 

 Go to ‘contact list’ 

 Select/ search the contact 

 EDIT column ‘coding rule’ 

 Select option ‘specification’ 

 If the contact is not set up for summary based processed, in our backend. Then you will need to write us about it 

with sample invoice of that contact.  

 

Once you have the Summary coding profile added, you can go to the option Summary coding (Processing 

settings>>Sumery coding) and you will find the added profiles to it as shown below- 
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Clicking any of the profiles, you can go to the edit mode of that profile. You can edit the profile based on two things- 

1. From-To keyword 

2. Other 

 

 
 

 From- To keyword:  

In this setting, there is a range given from X keyword to Y, where you can choose any of the account codes. So with this 

setting the entire range which has been given will be booked on that certain account code. Any time you can edit the 

account code by double click on it and choose the desired account code from the drop down. Here you can set single 

keyword also. 

 
 

 Other: 

Using this setting you can define the account code for the other keywords which are different from the given 

range. So if there is any keyword which is not falling in the range given From-To option then that kind of item will 

be booked on the Account code given in the Other section as shown below. 
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7.4 Things to keep in mind 

 Invoices must have summary mentioned on 1st or last page 

 Each summary group on invoice must mention VAT applicable to it OR mail such VAT instructions to SBQ ** 

 Sample invoices must be mailed to SBQ if such message appears while giving this processing rule to some of the 

vendors.  

 Sub menu ‘Article coding’ must be edited carefully – as same code will be applied to other invoices getting that 

product. 

 

 

7.5 Some examples of summary invoices 

Example 1 

 
 

 

 

 

 

 

 

 

 

 

 



 

28 
 

Example 2  

 

Example 3  
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8 Investment coding 

8.1 When to use? 

 During the normal course of business, most of the expenses are of routine nature. It’s only few times that some 

items of large amount has been bought and that needs to be treated as an investment/asset – this feature 

facilitates such accounting treatment 

 When certain items need to be booked as investments (book on a balance sheet code) 

 When certain relations need to be booked as investments (book on a balance sheet code) 

 

8.2 How it works? 

 Based on relations: Certain relations marked here will be booked on the specified balans code as per amount 

mentioned in setting (i.e. more than € 450, Always) 

 Based on account codes: Certain account codes marked here will be booked on the specified balans code as per 

amount mentioned in setting (i.e. more than € 450, Always) 

 

8.3 Setting 

 

You can go to the ‘Processing Settings’ from the left hand side options panel. Expanding the option Processing Settings, 

you will find the Investment Coding option there.  

 

When invoices are processed, all the suggested Investment Codes must be for the balance sheet account codes. 

While making the desired changes in the settings option for Investment Code, you have two different approaches to 

follow. 

 Investment code based on Contact 

 Investment code based on Account Code 

 

 Investment code based on Contact: -  

 

To add new rule as above, you can use the button ‘+New’ from the Investment code based on Contact section. As shown 

in the below screen, you will find more options while creating a new rule.  
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While adding a new rule, you can click on ‘+New’, button and choose the Contact name and account code. For this 

combination of Contact name and Account code, you can choose the ‘Investment code’. 

 

 

There is one more setting ‘Booking Type’. This will give two options  

 Always- To book always on the given Investment code 
 >450- To book on given Investment code, only if the amount is >450. 

 

 

 Investment code based on Account Code: -  
 
In this section you can give the investment code which is based on the Account Code. This setting of rule is not contact 
specific, however this rule will be applied for any contact if the provided Account Code is encountered.  
 

 

 

As shown in the above screen, for account code 4520 – [Represenatiekosten] the Investment Code 1150 –

[Depositorekening] is set. So for all the contacts with 4520 – [Represenatiekosten] account code, it will be booked on 1150 

–[Depositorekening] 

There is one more setting ‘Booking Type’. This will give two options  

 Always- To book always on the given Investment code 
 >450- To book on given Investment code, only if the amount is >450. 
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8.4 Things to keep in mind 

 

 Based on Account Code:  It will be unfair to use option ‘always’ as there will be no relevance of the selected 

account code. Bookings on selected account codes will always be booked as investments 

 

 Based on relation: setting mentioned here will overrule the settings on sub menu ‘Relation’ but as per the 

selected criteria in column ‘Coding rule’. 

 

 

9 Kostenplaats 

9.1 When to use? 

 Cost center wise break of expenses and incomes is desired by the organization and so that cost centers are created 
in their accounting application 

 Invoices needs to be booked on a cost code along with the regular accounting treatment 
 

9.2 How it works? 

 Cost codes as entered in the system are added to each invoice (apart from other accounting information) 
 Invoices are sent to the accounting application along with these cost codes. 
 Cost codes need to add in accounting system and then can sync in SBQ. 

 

9.3 Setting 

To go to the Cost code settings, you can use the left hand side options panel, there you can find option ‘Processing 

Settings’. Expanding the processing settings option, you will find the Cost Code settings in it. 

 

 

For easy reference, Cost Coding is categorized into two sections- 

 Cost Code based on contact- 
 Cost code based on account code- 
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 Cost Code based on contact- 
 

This section allows you to set the cost codes for particular account codes, in any specific contact. In this section, the cost 

code given for any Account code will be limited for that contact only. 

 

 

While adding a new rule, you can click on ‘+New’, button and choose the Contact name and account code.  For this 

combination of Contact name and Account code, you can choose the ‘Cost Code’. On this cost code the amount will be 

booked.  
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For Contact ‘1000- CRD to delete’ if any of the account codes are coming then those will be processed on the Cost Code 

‘0001’, if the settings for account code is set as ‘Any’. And if it is set as above for account code 1561 Supplietie, then cost 

code get applied if Relation + Account code both gets matched. 

 

 Cost Code based on Account codes- 

 

 
 

9.4 Things to keep in mind 

 
 

 Codes added to section 'Cost code based on account code' will be leading and they shall overrule codes added to 

section 'Cost code based on contact'. 

 Rule added to account codes will be held final in case there is conflict with rule for relations  

o E.g. cost code 0050 is added in section ‘based on account code’ for code ‘4430 – kantinekosten’.  

o Cost code 0040 is also added for relation XYZ which has coding rule ‘Article coding’ and is booked on many 

codes along with ‘4430 – kantinekosten’.  

o In this situation – cost code 0050 will be applied to all lines booked on code 4430 and rest of the lines will 

get cost code 0040   

 Another example: 

o There is a setting that code 4500 should get cost code 60 

o Then you make another setting for relation SHELL that it should get cost code 65 
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o Here, if SHELL is set as Fixed code 4500, then which of above two settings for cost code should be used 

by system? 1st says 4500 = 60 and 2nd says 4500 =.65  

o These are contradicting setting and in such case, system would give importance to Account code setting 

which is 4500= 60 

 

 
 
 
 
 

10 Partner code 

 

10.1 When to use? 

 Mostly needed by farmers 

 Purpose is to split certain expenses over all/some partners  

 When certain expenses are needed to be borne by some/all partners who are involved in the business; such 

partner codes are assigned along with account codes 

10.2 How it works? 

 It is available only for Account view software. 

 Partner codes are imported/synchronized from your accounting software into Smartbooqing (Go to tab 

‘Processing setting’, click on sub menu ‘Partner code’, click SYNC on top right side) 

 Make setting for using these codes (mentioned below) 

 Invoices get such partner codes when they are processed 

 These partner codes are sent to the accounting application along with rest of the accounting information as usual. 

 

10.3  Setting 

 

 Partner code based on Contact or Account code: select the account from the drop down in column account code 

or contact and mention the desired partner code in next column.  
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10.4  Things to keep in mind 

 Codes added to section ‘Partner code based on Account code' will be leading and they shall overrule codes added 

to section 'Partner code based on Contact’. 

 For example,” 

o There is a setting that code 4500 should get partner code 50. 

o Then you make another setting for relation KPN that it should get partner code 55 

o Here, if KPN is set as Fixed code 4500, then which of above two settings for partner code should be used 

by system? 1st says 4500 = 50 and 2nd says 4500 = 55.  

o These are contradicting setting and in such case, system would give importance to Account code setting 

which is 4500= 50 
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11 Project code 

 

11.1 When to use? 

 Purpose is to split certain expenses over all/some projects  

 When certain expenses are needed to be allocated to some/all projects of the business, such project codes are 

assigned along with account codes 

11.2 How it works? 

 Project codes are imported/synchronized from your accounting software into Smartbooqing (Go to tab 

‘Processing setting’, click on sub menu ‘Project code’, click SYNC on top right side) 

 Make setting for using these codes (mentioned below) 

 Invoices get such project codes when they are processed 

 These project codes are sent to the accounting application along with rest of the accounting information as usual. 

 

11.3 Setting 

 

 Project code based on Contact or Account code: select the account from the drop down in column account code 

or contact and mention the desired project code in next column.  

  

 

11.4 Things to keep in mind 

 Codes added to section ‘Project code based on Account code’ will be leading and they shall overrule codes added 

to section 'Project code based on Contact' 

 Please see examples mentioned in section 10.1.4 
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12 Book always 

12.1 What this (book always) means? 

 

 General purpose accounting requires that only the invoices are to be accounted for.  

 Hence, documents like overview, reminder, specificities, etc. which are indirectly repeated or consolidated copy of 

invoices; are not to be accounted for.  

 These docs are generally treated as ‘non-bookables’. 

 BUT, in case for any known reason, you need these docs to be considered for accounting then this feature can do 

that.  

 

12.2 How can I set invoices to be booked always? 

 

 Go to  

1) Contact List 

2) Processing View 

3) check column “Book always”  

4) Make ON / OFF 

 

 

 

 By activating this setting, non – bookable documents falling under this contact will get booked. 

 

12.3 Limitations 

 

1. This setting will applicable for contacts, so from invoice details contact must be identified. 

For limited vendor details, or bad scans, system unable to find out relation, and so can’t apply this setting. 

2. For any reason, if contact could not be identified by the system; then this setting will also won’t get applied. 

3. For duplicate invoices setting will not get applied 

4. For Overview, reminders – documents get booked but verification may need for date, amounts as it might have 

multiple data on invoice 
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13 Dual Contact Settings 

 

Smartbooqing provides an additional setting for the contacts where it can change the type by keeping the same details of 

that contact as it is. In order to go to this setting you can go to the Contact list >> Select any of the checkbox in front of 

contact>>Dual contact. 

 

 

With this setting you can setup the keywords, which if received on the invoice then they should be booked as how and on 

which relation (you can select from dropdown), as shown in the below screen- 

 

If you would like to add some more keywords you can click on + icon and add the keywords and contact. For the set of 

keywords you can select the contact from dropdown.  
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14 Column splitting (extra lines per article) 

 

14.1 What do we mean by column splitting and why it is required? 

 SBQ does line processing by reading the article table on invoices. This is the table like part on invoice where all 

the article sold by the supplier are listed along with its details like quantity, price per article, vat, amount without 

vat, amount after vat etc. 

 From this article table, SBQ reads only those values / columns which are required for processing. They are 

o Article description (this is the keyword for coding the lines) 

o Vat code / vat amount 

o Amount without vat/amount after vat   

 

 Above is what, most of the invoices need for recording these invoices on line level, in the books of accounts.  

 But, our ongoing assessment of advanced document processing revealed that some invoices are made more 

elaborate to provide break up of additional associated costs/deductions and these amounts are quite important 

for recording these booking lines.  

 Hence, we decided to expand our column reading to following values 

o More than one vat % (vat 0, vat 6, vat 21) 

o Discounts (for both type of discounts – normal trade discounts and payment discounts) 

o Packaging costs (Emballage) 

o Commissions (provisie)  

 

 In short, for eligible invoices, SBQ will read additional columns as mentioned above and accounting conditions for 

booking these values will be available on contact list. 

 

14.2 Are all invoices/contacts available for ‘column splitting’?  

 Answer to above is ‘no’.  

 Why? 

o In the back end, SBQ studies the invoices and activates the particular company for column reading 

provided those columns can be extracted by our OCR technology.  

o Pre-requisites for OCR of columns 

 All columns must be consistent and vertical (see example in para 13.1.5) 

 It’s only a single table of article lines and not more than one table or not a table within the table. (See 

example in para 13.1.5) 

 Column splitting makes sense only if our OCR can read it and that’s why activation of such invoices is controlled 

by our back end.  

 In case there are invoices/contacts which needs to be activated for column splitting, please send those samples 

invoices by mail to Support@smartbooqing.com 
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14.3 How to set up column splitting? 

 Go to Contact list  Select the contact  Click on button “Column Splitting”. 

 Symbol is shown for activated column setting in last column Settings applied .  

 Set up the following 

o First three columns are non-editable. They are set up in the back end. 

o Set up the account code where value in respective column should be booked 

o Booking approach: 

 Book as it is: positive amounts will be booked positive and negative as negative 

 Reverse sign: positive amounts will be booked negative and negative as positive. Should be used when 

you need to subtract discounts from the invoice amounts. 

o Review Comment: choose if these lines are to be shown on Review page. 

 

Pic 1: Contacts where you see ‘column splitting’ ON 

 

 

 

 

Zoomed picture of last column from above picture 
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Pic 2: screen of settings  

 

14.4 How will booking lines get created? 

 Each value of each column that is set up, will be created as separate booking line e.g. each line on invoice table 

has an amount, vat 6%/ 9%, vat 21%, discount, packaging, then 4 different booking lines will be created (one each 

for each vat%, one for packaging and one for discount).  

 While exporting to accounting system, these lines will be exported in grouped manner depending on contact’s 

setting for ‘grouping’.  

 

 

 

14.5 Examples of invoice formats that are eligible for column splitting 

OK 
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OK 

 

Not OK 

 

14.6 Limitations 

 Only for contacts with processing rules ‘article coding’ and ‘specific coding’ 

 Is available only if the company is activated in the back end   

 Only following extra columns covered at the moment 

o More than one vat % (vat 0, vat 6, vat 21) 

o Discounts (for both type of discounts – normal trade discounts and payment discounts) 

o Packaging costs (Emballage) 

o Commissions (provisie)  

 

 Not all invoices, which need to read multiple columns, can be activated. 
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15 Discount and other lines (extra lines per invoice) 

15.1 When this function shall be used? 

 Background:  

o SBQ reads basic amounts from the invoice’s totals i.e. amount before vat, vat amount and amount after 

vat. 

o Sometimes, there are additional charges or deductions that also need to be accounted for.  

o They will go unaccounted, if SBQ doesn’t read them. That’s why this feature is presented to define such 

additional charges or deductions which can be applied against invoices of particular contacts. 

 When certain deduction or additions are to be made for invoices of certain contact then this setting is useful. 

 Following can be set up using this function 

o Discounts (as a fixed amount or as %) 

o Payment discounts (as a fixed amount or as %) 

o Any fixed addition / deduction 

o Amount differences (Discrepancy amount) 

 Total amount of articles on invoice do not match with amount including vat. 

 Mathematical inaccuracy the invoice e.g. addition of amount excluding vat and vat amount is not 

equal to amount including vat. 

 At the end of normal booking lines of the invoice; system will add extra booking line for the selected criteria under 

this setting. 

 Note: this function is available for all contacts with any processing rule. 

15.2 How to use? 

 Go to Contact list  select contact  click on button Discount. (pic. 1 below)  

 Symbol is shown for activated discount setting in column Settings applied. 

 Set up the following 

 

15.3 Discrepancy amount 

o When to use is mentioned in para above.  

o Set up the account code where this discrepancy amount must be booked.  

 

15.4 Fixed amount 

o Choose the amount (not %) 

o Apply rule on invoices - whether to apply this for all invoices / only for invoices with positive amounts / 

only invoices with negative amounts 

o Booking approach: 

 Reduce:  Selected amount will get deducted from invoice total (Incl. vat) amount 

 Increase: Selected amount will get added in invoice total (Incl. vat) amount   

o On Review comment: choose if these lines are to be shown on Review page. 

 

15.5 Percentage: 

o Everything is same as above except an additional condition mentioned below  

o choose the % (not amount) 

o Apply setting on: based in the selection, system will apply the selected amount / % on the ‘amount 

including vat’ or the ‘amount excluding vat’.  

o E.g. 5% discount is to be applied  

Apply on ‘incl. vat amount’ 

Excl. vat       100 

Apply on ‘excl. vat amount’ 

Excl. vat       100 
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Vat                  21 

Incl. vat         121 

Discount         6.05 (5% on 121) 

Vat                  21 

Incl. vat         121 

Discount         5.00 (5% on 100) 

Pic 1 (contact list where this setting is present) 

 

 

Pic 2 (parameters that can be set up) 

 

 

15.6 Limitations 

 Actual discount mentioned on the invoice is not taken by system. Only calculated value as per % mentioned in the 

setting is applied. 

 Only % can be entered for ‘percentage’. No amounts. 

 Only amounts can be entered for ‘fixed amount’ setting. No %.  

 No vat is applied on any of these three extra lines.  

 For finding ‘discrepancy’, system checks total amount of articles line only with amount including vat. Not with 

amount excluding vat, which can be the case on some occasions.  
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16 Inter-company transactions 

 

16.1 When to be used  

 Company A gets an invoice but full/ part of the cost belongs to Company B , which might be somewhere related 

to Company A (subsidiary / holding)  

 In short, an invoice received by company A must be partly charged to company B; then it is settled via courant 

accounts maintained by both the companies and such bookings must be posted in both the company’s 

administrations. Company A will have as receivable from company B and company B will have payable to company 

A. 

 

16.2 How this works? 

 Company A gets the invoice 

 It decides the amount to be borne by company B 

 Posts the accounting entry in own books and charges the decided amount on courant account of B and rest 

amount is booked to its own costs.  

 In turn company B also has to post the entry in their books for the share of amount to be paid to company A. 

16.3 How this works in SBQ 

 Based on the setting; SBQ automatically decides whether the particular invoice must be partly / completely 

charged to one/more administrations. 

 And then such single invoice/some lines are added into multiple administrations that are connected for RC 

bookings. 

16.4 SBQ Setting 

[Select admin  Processing settings  Intercompany transactions] 

o SBQ must know which invoice to be split into multiple admin, for which it has 3 methods 

o Keywords  

 Indicate the KWs present only on 1st half and only on 1st page of the document).  

 Has two options: to book full invoice (KW in header) and to book only few lines (KW in 

lines) 

 

o Relation (in case full relation must be booked in another admin) 

o Account code (in case bookings on certain account codes must be transferred to another admins) 
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16.5 Limitations 

 Currently available only for administrations working with Twin field 

 Keyword must be present in specified area 

o Header KW: only on 1st half of 1st page 

o Line KW: only within article lines that are read by SBQ 

 

 Relation which needs to be booked in target admin; must be present in both the admins i.e. source admin and 

target admin.  
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16.6 Some examples 

 

No Problem – header KW on 1st half of 1st page. Full invoice will be booked on RC 
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Problem – header KW outside 1st half of 1st page.  
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 No problem: KW on 1st half of 1st page 

 

 

 

Problem 

KW not present in article lines (lines without amounts are not recognized as articles) 

Neither it is present on 1st page of invoice 

 

Example below- not correct: the invoice below must be booked full on RC, but the resoective KW is on 2nd page  
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16.7 Settings required in Twin field 

 

Setting in base administration 

[Algemeen =>Administratie=>Instellingen=>Rek.-Courant] 

 

 

Setting in target administration 

 [Algemeen =>Administratie=>Instellingen=>Rek.-Courant]  
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16.8 What you will see in Twin field 

 

Booking in base administration [Boekhouding=>Overzichten=>Boekingsregels=>Crediteuren =>Factuurnr.] 

 

 

 

Booking in target administration 

 [Boekhouding=>Overzichten=>Boekingsregels=>Invoerverslag=>Openen=>Volgende] 

 

 

 


